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To : Information Technology Service Office
From : AQUA - Setapak HQ ( HR & Administration )
Date : 22nd July 2021
   

RE : IT ASSET DECLARATION 2021 & IT BUDGET SURVEY 2022

   
We refer to the above matter. The following is the declaration for AQUA - Setapak HQ  ( HR & Administration ) :
 
A. Summary of IT Asset

No. Of Staff Desktop Laptop Others Printer (Dot Matrix) Printer (LaserJet)
49 6 5 5 1 1

 
B. Detailed Information Of Active IT Asset

No. User Device Model Computer Name/
Serial No.

Remarks

1. Nur Hasfiza Binti Mohd Nor Desktop Dell OptiPlex 3046 AA-STPHR01/
6J03TF2

Sophos 1

2. Koh Gek Bing Desktop Dell OptiPlex 3046 AA-STPHR02/
6J12TF2

Sophos 1

3. Wong Joue Ee Desktop Dell OptiPlex 3046 AA-STPHR07/
6J0YSF2

Sophos 1

4. Yong Sze Teng Desktop Dell OptiPlex 3046 AA-STPHR04/
6HZXSF2

Sophos 1

5. Lim Gin Wei Desktop Dell OptiPlex 3046 AA-STPHR05/
6J14TF2

Sophos 1

6. Padmavathy A/P Manimaran Desktop Dell OptiPlex 3060 AA-STPHRD09/
GJHV8X2

NEW TECH REFRESH

7. Shaari bin Yacob Laptop Dell Latitude E5440 AA-STPNB21/
2SY6YZ1

8. Kelvin Lim Huah Seng Laptop Dell Latitude 3480 AA-STPNB24/
FYS46F2

Sophos 1

9. Ho Boon Leong Laptop Others AA-HRNB03/
5SC9FH2

DELL LATITUDE 5280 Sophos 1

10. Mohd Faizal bin Ab Rahim Laptop Dell Latitude 3420 AA-STPHRNB04/
DF0FR93

11. Kelvin Lim Huah Seng Printer (Dot Matrix) Epson LQ-2190 AA-STPR2190/
MK3Y035796

12. Kelvin Lim Huah Seng Printer (LaserJet) HP 2420 P2015-aqua02/
CHNKG59362

from aqua warehouse to HR Department

      
      
      

 
C. Inactive IT Asset
The following asset list is not able to trace during IT Preventive Maintenance 2021 as confirmed by person in charge :
No. User Device Model Computer Name/

Serial No.
Remarks

1. Mohd Faizal bin Ab Rahim Laptop Dell Latitude E6330 AA-
STPHRNB04old/
9T2RTY1

TR2021 - JAN (PCA : 5596103412 & CCA :
559610300)

      
      
      
We agreed that all inactive asset will be removed from IT Asset Listing.

 
D. Pending Purchasing For 2021
Waiting for Vendor/IT Delivery
No. User Device Model PO No. Asset ID New

Serial
No.

       

Waiting for Purchase Request
No. User Device Model IO No.
     

 
E. Budget Plan For 2022

No. User Device Model Computer Name/
Serial No.

Remark
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Additional
No. Device Quantity Purpose
1. Laptop   

 2. Desktop   
 3. Printer   
 4. Others (________________)   
 

 
Hereby, we clarify the information given is accurate and complete.
 
Thank you

 
Yours faithfully,
 

 
_________________________

 (                                                 )
Head of Department/Plant/Farm/Hatchery
HR & Administration

 

*Approval is required for 'Budget Plan 2022' only. You may ignore
this part if not related
Approved by,
 

 
_________________________

 (                                                 )
AVP and above
HR & Administration

INTERNAL USE
Effective Date : 30 May 2019


